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LITERACY POLICY 

 
INTRODUCTION 
At Greasbrough Primary School we believe that Literacy is a fundamental life 

skill. Literacy underpins the school curriculum by developing children’s abilities 

to listen, speak, read and write for a wide range of purposes. Children are 

encouraged to express themselves clearly, both orally and in their writing, which 

enhances and enriches teaching and learning in all subjects. Children gain an 

understanding of how language works by looking at its patterns, structures and 

origins. Children use their knowledge, skills and understanding in speaking, 

listening, reading and writing across a range of different situations.  All 

teachers have a crucial role to play in supporting pupils’ literacy development. 
 

AIMS AND OBJECTIVES 

 

Teaching 

We aim to develop pupils’ abilities within an integrated programme of Speaking & 

Listening, reading & writing.  Pupils will be given opportunities to interrelate the 

requirements of English within a broad and balanced approach to the teaching of 

English across the curriculum, with opportunities to consolidate and reinforce 

taught literacy skills.  

 

• To enable children to speak clearly and audibly and to take account of their 

listeners; 

• to encourage children to listen with concentration, in order to identify the 

main points of what they have heard; 

• to show children how to adapt their speech to a wide range of circumstances 

and demands; 

• to teach children effective communication, both verbal and non-verbal, 

through a variety of drama activities, including the communication of their 

ideas, views and feelings. 

• to help them become confident, independent readers, through an appropriate 

focus on word, sentence and text-level knowledge; 

• to develop enthusiastic and reflective readers, through contact with 

challenging and substantial texts; 

• to foster the enjoyment of writing, and a recognition of its value; 
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• to encourage accurate and meaningful writing, be it narrative or non-fiction; 

• to improve the planning, drafting and editing of their written work. 

 

Learning 

At Greasbrough Primary School we strive for all children to be a ‘Primary 

Literate Pupil’. By the age of 11 we aim for a child to be able to: 
 

• read and write with confidence, fluency and understanding, orchestrating a 

range of independent strategies to self-monitor and correct. 

• have an interest in books and read for enjoyment. 

• have an interest in words, their meanings; developing a growing vocabulary in 

spoken and written forms. 

• understand a range of text types and genres – be able to write in a variety 

of styles and forms appropriate to the situation. 

• be developing the powers of imagination, inventiveness and critical 

awareness.   

• have a suitable technical vocabulary to articulate their responses. 

 

STATUTORY REQUIREMENTS 

Statutory requirements for the teaching and learning of English are laid out in 

the National Curriculum English Document (2000) and in the Communication, 

Language and Literacy section of the Curriculum Guidance for the Foundation 

Stage (2000). 

 

FOUNDATION STAGE 

In the Foundation Stage language and literacy development are incorporated in 

all areas of learning. Opportunities are provided for children to speak, listen and 

represent ideas in their activities. Children have the opportunity to use 

communication, language and literacy in every part of the curriculum and are 

encouraged to communicate their thoughts, ideas and feelings. Purposeful role-

play is used to develop language and imagination. Children are given opportunities 

to share and enjoy a wide range of rhymes, songs, poetry and books. An 

environment is provided which reflects the importance of language through 

signs, notices and books. Children are provided with opportunities to see adults 

writing and they can experiment with writing themselves. Children receive daily 

phonic sessions. 

 

AT KEY STAGE ONE (YEARS 1 & 2) 
 

Children should learn to speak confidently and listen to what others have to say. 

They should begin to read and write independently and with enthusiasm. They 

should use language to explore their own experiences and imaginary worlds. 

Children continue to receive daily phonic sessions, throughout KS1 and in some 

classes at KS2. 
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At Key Stage Two (Years 3-6) 

Children should learn to change the way they speak and write to suit different 

situations, purposes and audiences. They should read a range of texts and 

respond to different layers of meaning in them. They should explore the use of 

language in literary and non-literary texts and learn how the structure of 

language works. 

 

SUBJECT ORGANISATION 

The English Curriculum is delivered using the Primary National Strategy 

framework. The Early learning Goals are followed to ensure continuity and 

progression from the Foundation Stage through to the National Curriculum. 

Pupil provision is related to attainment, not age. 
 

Teaching and Learning 

At Greasbrough Primary School we use a variety of teaching and learning styles 

in our Literacy lessons in order to meet the needs of all our pupils. Our principal 

aim is to develop children’s knowledge, skills, and understanding. In Key Stages 1 

and 2 we do this through a daily lesson in which children experience a reading or 

writing activity, a focused phonics, word or sentence activity, a guided group or 

independent activity, and a whole class session to review progress and learning. 

In all classes children have a wide range of abilities, and we seek to provide 

suitable learning opportunities for all children by matching the challenge of the 

task to the ability of the child. Staff have high expectations that all children 

can achieve their full potential. Wherever possible, teaching Assistants work 

alongside teachers, supporting all ability groups, specific individuals or groups of 

children, through interventions or bespoke teaching, ensuring that work is 

matched to the needs of the child.  

 

Planning 

We carry out the curriculum planning in English in three phases (long-term, 

medium-term and short-term). The school follows the literacy framework as 

well as a creative curriculum. The National Literacy Strategy Framework for 

Teaching and the revised Primary Framework for literacy details what we teach 

in the long-term.  

 

Foundation stage children work towards the Early Learning Goals aiming to meet 

the statement of the goals by the end of reception year. They are taught the 

aspects of communication, Language and Literacy of Early years Foundation 

stage document covering areas such as communication for language and thinking, 

linking sounds and letters, reading and writing.  

 

Cross curricular links are recognised as a valuable way to enhance the literacy 

curriculum and are made wherever possible and appropriate. Our medium-
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term/short term plans are adapted from the framework and give details of the 

main teaching objectives for each unit. These plans define what we teach, and 

ensure an appropriate balance and distribution of work across each unit covering 

a range of genres. These plans include weekly short term planning which details 

the objectives and the differentiated activities, including support, where 

appropriate. (See appendices) This is followed through with teacher assessment 

against the learning outcomes. 
 

We plan the activities in English so that they build on the children’s prior 

learning. While we give children of all abilities the opportunity to develop their 

skills, knowledge and understanding, we also plan progression into the scheme of 

work, so that there is an increasing challenge for the children as they move up 

through the school.  

 

For most part, pupils will tackle English work as individuals, as a whole class or in 

small groups. The groups are arranged by ability where appropriate to enable 

differentiation to be addressed more effectively.  

 

 

APPROACHES TO SPEAKING AND LISTENING 

 

The Four Strands of Speaking and Listening: Speaking; Listening; Group 

Discussion and Interaction, and Drama permeate the whole curriculum. 

Interactive teaching strategies are used to engage all pupils in order to raise 

reading and writing standards. Children are encouraged to develop effective 

communication skills in readiness for later life. 

 

Speaking and listening activities are embedded throughout the Curriculum. 

Children have the opportunity to experience a wide range of texts, and to 

support their work with a variety of resources, such as dictionaries, 

thesauruses and individual word banks. Staff provide balanced and varied 

learning opportunities within the classroom.  Various activities are planned 

within the literacy lesson. E.g. hot seating, role play and conscience alley. 

Opportunities are sought wherever possible across the curriculum. Yearly school 

productions provide a valuable opportunity for children to be involved in drama. 

 

The whole school takes part in Talk homework. At the start of each week a 

question, image or thought is introduced to the children during assembly. The 

children take a copy of the question home and are encouraged to discuss the 

theme with their parents at an appropriate quiet time throughout the week. 

This is then followed up in school through various ways such as during dinner 

service or in class activities, such as journal work. 

 

For foundation children this is known as Language for communication and 

Thinking. FS2 children are encouraged to listen with enjoyment to stories, 
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rhymes, songs and poems. They enjoy talking about activities with each other, 

negotiating and communicating within their play and taking turns in conversation. 

As they become confident they are encouraged to communicate with confidence 

and control being aware of the listener. 
 

APPROACHES TO READING 
 

At Greasbrough Primary School we aim to develop independent, enthusiastic and 

reflective readers and foster a positive approach to reading which extends 

beyond the classroom. We provide quality literature, which is continually 

updated and replenished, and children are given the opportunity to choose books 

appropriate to their needs.  Book displays, role play areas, reading resource 

areas and classroom book corners are tidy, attractive and well maintained in 

order to promote a positive image for reading and encourage children to show 

care and respect for books. These areas are also used to promote independent 

reading opportunities for all children. 

 

The children are given opportunities to read from a range of material in order 

to develop understanding, fluency and expression. They are taught to use a 

variety of decoding skills and as their reading skills develop, the higher order 

reading skills. 

 

Phonics 

Reading is taught through a combination of phonics – where we follow “Letters 

and Sounds”, look and say, graphics, contextual understanding and syntatics. In 

January 2008, children in KS1 began to follow the new programme: ‘Letters and 

Sounds’ which encapsulates the reading review recommendations led by Jim 

Rose, (refer the Rose Report for further details) Phonics is taught explicitly in 

Foundation Stage and KS1 and where necessary in KS2. Letters and sounds is a 

powerful teaching tool which ensures that young children will be well-placed to 

read and spell words with fluency and confidence by the time they reach the 

end of KS1. Phonics is taught each day for at least 10 minutes in a fun way but 

also with rigor and pace. In Year 1 most children begin to read and write one 

grapheme for each of the 44 phonemes. They blend and segment CVC (consonant 

– vowel –consonant), CCVC and CVCC words for reading and spelling and use their 

phonic knowledge when trying to read and write more complex words. In Year 2 

children are taught to read 150 of the most frequently occurring words in 

English and are taught to spell many of them. Phonics is taught through discrete 

lessons outside the literacy hour but revisited through activities and games 

during Guided reading and class work. The ‘Letters and Sounds’ programme 

teaches synthetic phonics and is available to parents on request. Children’s 

attainment in phonics is assessed through a termly tracker and by the use of 

assertive mentoring. (see appendices) 
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We also teach the higher order reading skills, skimming and scanning and 

inference, evaluation and deduction. Dictionaries and thesauri are displayed and 

used regularly for alphabetical skills and word games for recognition of sounds 

and word building. 

 

Shared reading 

We aim to develop in our children the generic learning skills inherent to reading.  

We provide opportunities for responding to, and appreciating a range of text. 

As we read aloud to children and they read aloud to us, we facilitate the skills 

of recall and comprehension, decoding and communication. Through constantly 

questioning around texts, the children are encouraged to respond to text in a 

range of ways including use of inference and deduction. By encouraging the use 

of reference books as a source of information, we are providing opportunities 

for investigation and inquiry, involving higher order skills of skimming and 

scanning where appropriate. 

 

Guided reading  

Guided reading occurs daily outside the literacy session and is based on a 

rotation during the week within the class. Children are grouped according to 

ability and when not reading with an adult, children are given a purposeful 

activity to do independently e.g. Phonic/spelling games, comprehension questions, 

follow-up activity. Where possible, children are listened to read at least twice a 

week in foundation stage and KS1. KS2 children read once a week to an adult 

within school.  

 

Resources 

Guided reading books are organised in levels of difficulty. They are stored 

centrally and organised following the colour codes of the book band scheme, 

with corresponding NC levels and Reading recovery levels The books provide a 

range of reading – including a mixture of reading scheme and ‘real’ books, both 

fiction and non-fiction.  (Bickler S, Baker S and Hobsbaum A Book Bands for Guided 

Reading 2000 London: Institute of Education Bickler S, Baker S and Hobsbaum A 

Bridging Bands for Guided Reading 2000 London: Institute of Education)  Books are 

colour banded to cater for different needs and group reading targets are 

             set as well as individual targets for SEN children. 

 

 

Book Bands – NC Reading Levels 

 

Band Colour NC Level Reading 

recovery levels 

               1  Pink W  

2 Red W  

3 Yellow 1 (C)  

4 Blue 1 (C/B)  
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5 Green 1 (B)  

6 Orange 1 (B/A)  

7 Turquoise 1 (A)  

8 Purple 2C  

9 Gold 2B  

10 White 2A  

11 Lime 3  

    

    

    

 

Each classroom has its own supply of a range of genres of individual books which 

are displayed invitingly and which are changed regularly from a central supply 

kept in the reading recovery/ intervention room. A range of reference books 

relevant to the current topic are also on display in the classroom.  

Big Books are available for all year groups in both key stages including Early 

Years. (See Appendices) 

 

Independent reading 

There are opportunities throughout a guided reading session for more able 

readers to read independently and choose books of their own choice.  

 

Reading at Foundation stage 

The needs of Foundation Stage children are met by raising the children’s 

awareness that the printed word conveys a message. To this end, clear bold 

labels are displayed around the classroom. Children are encouraged to share 

books with each other and adults and they hear stories read by teachers or 

other adults. Books are provided alongside activities to give all children the 

opportunity to develop book skills and to encourage reluctant readers to use 

books. 

 

Wider reading 

All children are timetabled to visit the local library on a weekly or fortnightly 

basis. Here children are encouraged to choose books that interest and excite 

them. They are introduced to the Dewey system and have the opportunity to 

take books home. Classes have had the opportunity to extend their reading 

skills through visits into school from authors, poets and companies that have 

introduced the children to reading, acting, and discovering Shakespeare’s plays. 

 

Assessment and record keeping 

Continuity and progression in reading across the Key Stages is achieved through 

structured weekly planning. Work is planned using a combination of APP and 

PEAR criterion.  Teachers keep individual and group reading records. Book bands 

assessment criteria sheets are used for recording children’s progress against 

book band levels 1 and 2.  Once children reach book band level 3 in their reading 
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we use PEAR reading materials (Promoting Effective Assessment of Reading) 

(see appendices) to assess and record the children’s reading skills against the 

reading assessment foci. Each child has a home school reading record where the 

books, date and comments against the skills shown during reading are recorded 

by an adult. This reading record, alongside the PEAR recording booklet provides 

evidence of each child’s reading profile. A toolkit called ‘benchmarking’ is used 

to gain a more accurate assessment of a child’s reading level or to work out a 

child’s reading level if they are new to the school or moving from foundation 

stage profile points to a NC level at Year 1. Children’s reading attainment and 

progress throughout school is tracked using MAG’s (Mapping attainment grids). 

 

Staff deployment 

Alongside class teachers, teaching assistants carry out a daily Guided reading 

session with a focus group. Additional adults and support staff have the 

opportunity to receive training to read with children through the better reading 

program. 

 

Parental involvement 

Children are encouraged to take books home and parents are encouraged to hear 

them read on a regular basis and make comments in their reading record books. 

Parent and child reading workshops are run within the school day and parents/ 

carers are given the opportunity to spend some quality reading time with their 

child, with access to a wide range of reading materials.  

 

APPROACHES TO WRITING 

 

Through writing we present our children with the opportunity to communicate 

ideas independently and with others. Through exploring ideas individually or as 

part of a group, the children are given the opportunity to clarify their thought 

processes and respond sensitively to the thoughts of others.  

 

Writing is a vehicle through which creativity and imagination can be explored 

and expressed in a variety of different ways. Children are able to record 

observations and exchange ideas, jot down first thoughts and/or edit and 

redraft their work to present a neat final copy according to audience and 

purpose. By offering the opportunity to write freely on a regular basis in a 

range of genres we are fostering independence and developing essential skills 

required in all aspects of their school life. 

 

The Primary Literacy Strategy provides access to the range of writing to be 

offered in each year group throughout school and makes clear links between 

reading and writing within Literacy lessons. 

 

In KS1 and KS2 children are expected to carry out some form of writing every 

day. Children will cover a range of genres as outlined in the Primary Strategy 
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every half-term. From Year 1 all children have a Literacy book or folder which is 

used to plan organise and record the journey of their writing as it develops into 

a final piece. Each classroom also has an ongoing working wall, which is a display 

that identifies the current learning and shows the stages and processes of a 

unit of writing. 

 

Children’s writing is celebrated through weekly shared assemblies.  

 

Emergent writing 

Our Foundation Stage children are encouraged to write freely and 

independently. Early attempts at writing are recognised and praised. Foundation 

Stage children have access to a variety of writing equipment including a 

computer. Children are introduced to a print rich environment where writing is 

given status. Writing is also encouraged in role play areas. 

 

 

Shared writing, Guided writing and independent writing 

The teaching of writing is taught using a variety of scaffolds throughout a unit 

of work. Shared writing is where the children are involved in contributing to the 

writing and the teacher scribes. Modelled writing is where the teacher models 

the writing process for the children, in a particular style or form.  Guided 

writing is where the teacher works with a small group of children who may need 

a few prompts and clues to help develop ideas. Independent writing is where 

pupils use ideas from the shared writing to produce their own piece. 

 

 

Extended writing 

Extended writing, which will be based on and will develop further skills covered 

in the Literacy Hour and which will include both fiction and non-fiction in order 

to facilitate children’s ability to develop as independent writers.  

We include a weekly little or big writing session which covers different genres 

and allows children to re-visit writing objectives. The big write, which forms the 

basis of a half termly assessment, is levelled against a criterion scale and time 

is built in for children to evaluate their own work against the success criteria, 

through self or peer assessment. When marking written work, content is our top 

priority and some reference is made to the content in a comment from the 

teacher at the end of the work. Ways to improve the writing are also identified. 

Children are encouraged to check their own work and editing and redrafting are 

modelled to the children so they can make improvements. Teachers are 

encouraged to adapt and develop writing frames for unique classroom contexts 

and purposes.  

 

We encourage children to write for pleasure and a personalised journal is used 

on a weekly basis for children to write in a genre of their own choice. Various 

writing tools can also be used. 
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Phonics & Spelling  

Children’s phonological awareness and spelling strategies are assessed and used 

to inform teaching. Dedicated time is allocated for teaching and investigating 

spelling, as well as word level work linking to a related text in the main literacy 

session. Support for spelling at KS2 is used alongside individual and whole class 

spelling logs. In the back of each child’s literacy book they are encouraged to 

‘magpie’ spellings or word collections that can be used to enhance and develop 

their writing. Children are encouraged to practise their spellings through look, 

cover, write, check or as an investigation for homework. Word banks (given and 

created) along with dictionaries can be used to support children’s spelling at the 

point of writing. Spelling attainment for each child is assessed and recorded 

using the assertive mentoring program. (see appendices) Once a child has 

achieved all the spellings they move onto word and spelling patterns from 

support for spellings book. 

 

Handwriting 

All teachers have high expectations in the presentation of work in all areas of 

the curriculum. Handwriting plays an important part and is taught on a regular 

basis. Teachers plan from the Greasbrough Handwriting scheme. (see 

appendices)This is based on the spelling patterns/phonics children have been 

learning. The children have a lined handwriting book to record work in from Year 

1. When children have reached a good standard of handwriting in all areas of 

their work, they receive a handwriting pen from their class teacher. A child only 

begins to join once their formation is correct. Foundation children are taught 

letter formation skills through their daily phonics and other vehicles for 

learning activities may include forming letters in a sand tray, shaving foam, rice 

etc and finger tracing letters. Motor control programs such as Teoredescu and 

Jump ahead are used for children demonstrating continuous difficulties with 

their letter formation. 

 

Resources 

All classrooms include a writing table and a range of writing tools, whereby 

children are encouraged to write for pleasure. Children are encouraged to work 

on paper of different colours and sizes and guide lines are used on unlined paper 

to create consistency in letter size and formation. Lined or unlined notebooks 

are also available to be used as and when appropriate. A variety of pens and 

pencils are readily accessible. Sets of dictionaries and thesauri are also 

available.  

 

Staff deployment 

Teaching Assistants work with “focus” groups of children or on a one to one 

basis in order to raise attainments in writing. This is usually through carefully 

scaffolded and differentiated activities, identified in the teachers planning.  
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CROSS-CURRICULAR LITERACY OPPORTUNITIES  

Teachers will seek to take advantage of opportunities to make cross-curricular 

links. They will plan for pupils to practise and apply the skills, knowledge and 

understanding acquired through literacy lessons to other areas of the 

curriculum. Literacy is sometimes taught as a discrete subject but cross-

curricular links are developed and encouraged wherever appropriate. 

 

THE USE OF ICT 

Opportunities to use ICT to support teaching and learning in Literacy are 

planned for and used as appropriate. Children use ICT in Literacy lessons where 

it enhances their learning, as in drafting their work, researching topics and in 

using multimedia to study how words and images are combined to convey 

meaning. Wherever possible we encourage children to use and apply their 

learning in other areas of the Curriculum.  

ICT is used to facilitate reading by the use of listening stations and CD players 

for shared/group reading and the CD-ROM/Internet for information retrieval. 

Children have access to an online reading programme to further their reading 

opportunities at home and during Shared or Guided reading activities. In using 

the computer, the children are given opportunity to read and constantly re-read 

and edit work.  

A range of equipment such as digital cameras, digital camcorders and story 

phones are used to promote speaking and listening and also prepare children for 

writing experiences. Word processing is used to create, redraft and edit 

documents and to complete Grammar or Punctuation exercises. ICT is used to 

facilitate collaborative work with a partner and offers opportunities for 

different presentational formats to suit intended audiences. The Interactive 

Whiteboard is used regularly to model writing and use at an independent level 

and allows children to interact and engage with the writing process. Visualiser’s 

are available in all classrooms and are used to share texts as well as to share 

and edit children’s work. 
 

ASSESSMENT AND TARGET SETTING IN WRITING 

 

Work will be assessed in line with the Assessment Policy. In addition to this: 

 

We assess children’s work in Literacy from three aspects (long-term, medium-

term and short-term): 

We make short-term assessments which we use to help inform our short-term 

planning. These are closely matched to the teaching objectives and will often be 

made from day to day observation against the daily learning objectives and 

outcomes as well as the use of individual targets by the children. These are 

recorded using APP (Assessing Pupil Progress grids) for six children in each 

class and used as a benchmark for other children’s assessments. 
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We make medium-term assessments to measure the progress against the key 

objectives and to help us plan the next unit of work. We make these judgements 

with the help of half termly Big Writing assessments and the weekly Little 

write. 

We make long-term assessments towards the end of the school year and use 

them to assess progress against school and national targets. We can then set 

targets for the next school year and make a summary of each child’s progress 

before discussing it with parents and collating it in the child’s end of year 

report. 

We make these assessments with the help of on-going Teacher Assessment, APP 

and the end of key stage SATs tests (year 2 and 6). In Foundation Stage the 

children are assessed regularly using the Early Learning Goals. This information 

is recorded on the E-Profile half-termly.   

All teachers make effective use of Assessment for learning within Literacy 

lessons and through planning ensure work is differentiated to enable all children 

to reach their full potential. 

 

Half termly meetings for all teaching staff are held to moderate writing levels 

throughout school and to ensure consistency in the assessment of children’s’ 

writing. 

 

The Senior leadership team collect all literacy work for identified focus 

children in each class and year group on a half termly basis.  This forms part of 

a triangulation of evidence to monitor progress of teaching and learning 

throughout school.  

 

Target setting  

Progress is monitored and recorded throughout school using the Mapping 

Attainment Grids and termly Pupil Progress Meetings are held between class 

teacher and Headteacher to identify pupils not at age related expectations. 

Group targets are then put into place to ensure progression in learning.  

 

At the beginning of each term an assertive mentoring meeting is held with the 

child and the class teacher. (see appendices) During this meeting the child’s 

progress and learning is discussed and appropriate targets set for reading and 

writing. These targets are reviewed and new ones set each term. Teachers will 

also take care to ensure that children are regularly reminded about their 

targets throughout the term.  A copy of the child’s targets will be stuck in the 

front of their books, in their assertive mentoring file and a further copy will be 

shared with parents, discussed and reviewed at termly parents’ evenings. 

 

 

 

 

INCLUSION 
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At our school we teach Literacy to all children, whatever their ability and 

individual needs. It is part of the school Curriculum policy to provide a broad 

and balanced education to all children. We provide learning opportunities that 

are matched to the needs of children with learning difficulties and those 

learning Literacy as an additional language, as well as providing appropriate, 

challenging planned work for those children who are Gifted and Talented. We 

aim to provide for all children so that they achieve as highly as they can in 

English according to their individual abilities. We will identify which pupils or 

groups of pupils are under-achieving and take steps to improve their attainment. 

Gifted and talented children will be identified and suitable learning challenges 

provided. The Gifted and Talented Co-ordinator will liaise with the English Co-

ordinator and class teachers to ensure individuals’ needs are met and that 

appropriate targets are set and reviewed regularly. Teachers will be mindful of 

the extra needs of gifted and talented children and will differentiate questions 

and activities to allow for further progression and challenge.  Please also refer 

to the school’s Gifted and Talented Policy. 

 
 

INTERVENTION PROGRAMMES 
 

All children are given equal access to resources appropriate to their ability and 

children falling just below the expected level of attainment are targeted for 

extra support. An intervention tracker identifies children receiving targeted 

support throughout school and is updated and monitored on a termly basis. 

Teaching assistants and support staff have received training in many 

interventions. At KS1 targeted children receive a daily program of support with 

their reading, through the Fischer Family trust reading program. Children with 

EAL receive weekly support with a trained member of staff. Teaching assistants 

throughout school deliver bespoke one to one teaching with individual children. 

Towards the end of Year 5 and continuing until the summer term of Year 6, 

targeted children receive one to one teaching and learning for reading & writing. 

All one to one support is planned with the child’s class teacher from current 

attainments and work evidence.  

 

EQUAL OPPORTUNITIES 

All children are provided with equal access to the English curriculum. We aim to 

provide suitable learning opportunities regardless of gender, ethnicity or home 

background.  

 

ROLE OF SUBJECT LEADER: 

The Subject Leader is responsible for improving the standards of teaching and 

learning in Literacy through: 

Monitoring and evaluating Literacy:-   

• pupil progress  
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• provision of Literacy (including Intervention and Support programmes) 

• the quality of the Learning Environment;  

• the deployment and provision of support staff 

• Taking the lead in policy development 

• Auditing and supporting colleagues in their CPD 

• Purchasing and organising resources 

• Keeping up to date with recent Literacy developments 

• To have an impact on raising standards of attainment for Literacy across 

the whole school. 

• To ensure the effective implementation of the Statutory National 

Curriculum for English. 

• To ensure, together with the Head Teacher, a rigorous and effective 

programme of lesson observation monitoring. 

• To ensure a regular and effective programme of analysis of children’s 

work sample monitoring is in place. 

• To ensure a regular and effective programme of analysis of short-term 

planning. 

• To ensure there is regular reviewing and monitoring of Layered 

Curriculum Targets. 

• To effectively manage any funding designated to Literacy. 

 

PARENTAL INVOLVEMENT 

 

At Greasbrough Primary school we encourage parents to be involved at every 

opportunity and take an active role in their children’s learning. Parents are kept 

informed of all new initiatives in the teaching of Literacy through a termly 

Literacy Newsletter and are invited into school to discuss any problems or 

concerns with individual children. We hold half termly Literacy open mornings, 

whereby parents and carers are invited to come and join their child in a literacy 

lesson. We believe that parents have a fundamental role to play in helping 

children to learn. We do all we can to inform parents about what and how their 

children are learning by: 

 

• holding parents’ evenings to discuss children’s progress. 

• sending an annual report to parents in which we explain the progress made 

by each child and indicate how the child can develop their learning. 

• explaining to parents how they can support their children with homework. 

• holding parent workshops, to explain relevant developments in the 

teaching and learning of literacy. 

• Setting regular Literacy homework throughout the school in the form of 

writing tasks, spellings, reading and speaking & listening activities– 

amount is age dependent. 

•  Promoting events at the local library to encourage parents to make use 

of this valuable resource. 

• Holding book events and termly book fairs. 
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THE GOVERNING BODY 

Regular reports are made to the governors on the progress of English provision 

and to our Literacy Governor Mrs D Ross. This policy will be reviewed every 

three years or in the light of changes to legal requirements. 

 

 

CONCLUSION: 

This policy is in line with other school polices and therefore should be read in 

conjunction with the following school policies: 

Teaching and Learning Policy  

Assessment and Record Keeping  

Responding to pupils’ work / Feedback / Marking policy 

Special Educational Needs Policy 

ICT Policy 

Equal Opportunities Policy 

Health and Safety Policy  

 

 

15. APPENDICES (Can be found on the school shared file) 

List of resources 

ST Literacy Planning. 

PEAR record sheets. 

Handwriting scheme. 

Assertive mentoring records for KS1 and KS2. 

Assertive mentoring spelling record. 

Assertive mentoring phonics record. 

Intervention tracker. 

Update to policy record sheet 
 

Member of staff responsible: C Ramsay 

Date policy written: April 2012 

Date approved by the full Governing body: 

Date to be reviewed: April 2015 
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Update to Policy Record Sheet 

 

Date Reference / aspect of 

policy to update 

Suggested amendments to consider at next 

review. 

   

   

   

   

   

   

   

   

   

   

   

 
 
 


